YTBEPXIEHO IIpukazom
MunucrepceTBa KyabTypbl PecriyOnuku

Aurraii ot 21 okTs10ps 2009 Ne217/1

IHoJi0:xeHue 00 00padoOTKe MEPCOHATBHBIX JAHHBIX PA0OTHUKOB
MunucrepcerBa KyJbTypbl Pecny0iuku Aarai

1.1. Hacrosmiee Ilonoxkenne o00pabOTKe TMEPCOHANBHBIX JaHHBIX pPaOOTHUKOB (majgee —
[Monoxxenne) MunucrepcTBa KynbTypbl Pecniyonuku Antaii (nanee Opranusaius) paspaboTaHo
B cooTBeTcTBUU ¢ TpynoBbiM kogekcoMm Poccuiickoin @enepanuu, Koncruryuueit Poccuiickoit
Oenepanun, ['paxxganckum koaekcoM Poccwmiickoit @enepanuu, denepanbabiM 3aKk0HOM «O0
nHpopmaruu, WHOOPMAIMOHHBIX TEXHOJOTHUSIX W O 3ammurte uHbopmaruu», denepalbHbIM
3ak0HOM « TEpPCOHANBHBIX MAHHBIX», [IpaBUIaMU BHYTPEHHETO TPYIOBOTO pPacCHopsIKa
Opranuzanum.

1.2. lens paspabotrku IlomokeHust — ompeaeneHrue mopsaKka OOpaOOTKU TMEPCOHATBHBIX
MaHHBIX PaOOTHUKOB OpraHW3allMd, pPYKOBOAUTEICH TOJBEOMCTBEHHBIX  YUPEKICHUIA
Opranmsanuu (manee PaboTHuKkM); oOecriedeHHe 3aIluThl IpaB U CBO0OJ PaboOTHUKOB, mpH
00paboTKe MX MEPCOHATBHBIX JAHHBIX, & TAKIKE YCTAHOBICHUE OTBETCTBEHHOCTH JTOMKHOCTHBIX
JIWII, UMEFOTIIUX JJOCTYI K IEPCOHAIBHBIM TAaHHBIM paO0THUKOB OpraHu3ainy, 3a HEBHIITOJIHEHHE
TpeOOBaHUI HOPM, PETYIHUPYIOMIUX 00pa0OTKY U 3aIUTY MEPCOHATBHBIX JAHHBIX.

1.3.Tlopsinok BBOaA B AciicTBUE U n3MeHeHus [lomoxenus.

1.3.1. Hacrosimee [lonokeHne BCTymaeT B CHJIy C MOMEHTA €ro yTBEPXKIeHUS MHHHCTpOM
KyJabTypbl Pecniyonmuku Anraii (nanee PykoBoauTens) u IeicTByeT OECCpOYHO, 10 3aMEHBI €ro
HOBBIM llosoxeHueMm.

1.3.2.Bce usmenenus B [lomoxxeHre BHOCSITCS TIPHUKA30M.

1.4. Bce pabotauku OpraHuzaiyy JODKHBI OBITH O3HAKOMIJIEHBI ¢ HactosmuM IlonoxeHnem
H0J] POCIIUCH.

1.5. Pexum KOHOUICHIMATLHOCTH TIEPCOHANBHBIX JIAHHBIX CHUMAETCS B CIydasxX HX
00e3MMYMBaHUS U TIO UCTEUYCHUU /5 JIET CPOKA UX XPAHCHHUS, WIN MPOJICBACTCS HA OCHOBAHUU
3aKJTIOYEHUS IKCTIEPTHON KoMuccuu OpraHu3aluy, €I HHOE HE OTPEIeTICHO 3aKOHOM.

[1. OcHOBHBIE IOHATHS U COCTAB MEPCOHAIBHBIX JAHHBIX pA0OTHHMKOB

2.1. 1nsa ueneit Hactosimero [1omoskeHus UCIONB3YIOTCS CIEIYIONINE OCHOBHBIE noHsATHA:

— TepcoHanbHble JaHHble PaboTHuKa — mr00ast nHGOpMAaIKsl, OTHOCSILANACS K ONpPENeIeHHOMY
WM OIpeeIIeMOMY Ha OCHOBaHMH TaKoi nHpopManuy PaboTHUKY, B TOM 4ucie ero GpaMuims,



UMs, OTYECTBO, TOJ, MECSI], JaTra U MECTO POXKICHHs, aJpec, CEeMEWHOE, COIHAILHOE,
MMYIIECTBEHHOE TIOJIOKEHHE, oOpa3oBaHue, mpodeccus, moxonbl, npyras uHpopMmaus,
HGO6XOI[I/IMa$I pa6OTO,Z[aT€J'IIO B CBsA3HU C TPYI[OBBIMI/I OTHOILIICHUSIMU,

— 00paboTka MEepCOHANBHBIX JaHHBIX — COOp, CHCTEMaTu3allvs, HAKOIUICHHE, XpaHEHUE,
yrouneHue (0OHOBJIEHHWE, H3MCHEHHE), WCIIOIb30BaHKe, pacnpocTpaHeHre (B TOM dYHCIC
nepeaaya), 00e3IuUrBaHue, OJOKHPOBAHNE, YHUUTOXKECHUE MTEPCOHATBHBIX JTaHHBIX PaOOTHHKOB
Opranuzanuy;

— KOH(MUIEHIUATBLHOCTh TEPCOHAIBHBIX JAaHHBIX —  O00s3aTENBHOE IS COOJIIOICHUS
HA3HAYCHHOT'O OTBCTCTBCHHOI'O JIHUIIA, HOJ'Iy‘II/IBH_IeI‘O ,Z[OCTYH K HepCOHaHBHBIM JaHHBIM
pabOTHUKOB, TpeOOBaHWE HE JOIMYCKATh MX PACIPOCTpaHeHHs Oe3 coryacus PaboTHuka wiam
HMHOT'0 3aKOHHOI'O OCHOBAHUSI;

— pacmpoCTpaHEHHE TNEPCOHAIBHBIX JAHHBIX — JEHCTBHs, HANpPABJICHHBIE HAa Iepenavy
NIePCOHATILHBIX JaHHBIX Pa0OTHHKOB OIpEACICHHOMY Kpyry Jmil (mepeiada MepCcOHaTbHBIX
JIAHHBIX) WIA HA O3HAKOMJICHHE C MEPCOHATBHBIMU TAHHBIMH HEOTPAHWYECHHOTO Kpyra JIHIl, B
TOM 4HCIe OOHapOJOBAaHUE TIEPCOHAIBHBIX JAHHBIX PAOOTHUKOB B CPEACTBAX MAaCCOBOM
uH(poOpMallMy, pa3MeleHue B  HMHQOPMAIIMOHHO-TEJICKOMMYHUKALMOHHBIX  CETAX MU
IpEeOCTaBIIEHUE JJOCTYIA K IEPCOHAIBHBIM JaHHBIM PA0OTHUKOB KaKUM-TTHOO HHBIM CIIOCOOOM;

— WCIONb30BaHHE TIEPCOHANBHBIX JIAHHBIX — JICUCTBHSA (Omepaiuu) C [epCOHATbHBIMU
JTAHHBIMH, COBEpIIaeMbIe JTODKHOCTHBIM JTUIIOM OpraHu3aiuy B HEJSX MPHHATUS PEIICHUN I
COBCPHICHUS HHBIX HeﬁCTBHﬁ, MOpOXKAAOIINX HPHUANYCCKUC IMOCICACTBUA B OTHOHMICHUHN
PaGoTHUKOB 1100 MHBIM 00pPa30M 3aTParvBalOIIMX UX MpaBa U CBOOOBI MIIM MpaBa U CBOOOIBI
JPYTUX JIULI,;

— OJIOKMpOBaHKE MEPCOHAIBHBIX JaHHBIX — BPEMEHHOE MpeKpalieHne coopa, CucTeMaTH3alty,
HaKOIJICHUs, UCIOJIb30BAHUSA, PACIIPOCTPAHEHMsI MEPCOHANBHBIX NaHHbIX PaOOTHUKOB, B TOM
4HClle UX Nepeayy,

— YHUYTOXEHHE NEPCOHAIBHBIX JAHHBIX — JEHCTBHs, B PE3yIbTaTe KOTOPBIX HEBO3MOYKHO
BOCCTAHOBUTH  COJIEp)KAHWE TEPCOHANBHBIX JAHHBIX B  MH(QOPMAIMOHHOW  CHUCTEME
NEPCOHAIBHBIX TaHHBIX PaOOTHUKOB WK B pe3yibTaTe KOTOPHIX YHUUTOXKAIOTCS MaTepuaibHbIe
HOCHUTEIU MEPCOHAIBHBIX TaHHBIX PaOOTHHUKOB;

— 00e3nMMYMBaHUE TEPCOHANBHBIX JTAaHHBIX — JCHCTBHSI, B PE3yJIbTaTe KOTOPHIX HEBO3MOXKHO
OTIpeAeNUTh MPUHAIEKHOCTh IEPCOHANBHBIX JaHHBIX KOHKPETHOMY paOOTHHUKY;

—  oOmenocTynmHble  MEpPCOHANBHBIC  JaHHBIE —  MEPCOHANLHBIC  JaHHBIC,  JIOCTYII
HEOTPAHMUYEHHOTO KPYTa JIUIl K KOTOPBIM MPEIOCTABIICH ¢ coriacus PaboTHHKA UM HA KOTOPBIE
B COOTBETCTBUU C (efepaIbHBIMU 3aKOHAMH HE PACIPOCTPAHSETCS TpeOOBaHHME COOIIOICHUS
KOH(HICHIIMATLHOCTH.

— wuHpOpMarus —  cBefAeHHs  (COOOIIEHHWs, JaHHBIE) HE3aBUCUMO OT (OPMBI  HX
MMpCaACTaBJIICHUA .

— JOKYMEHTUpPOBaHHas HH(opMaIus — 3aguKCUpOBaHHAs HAa MAaTEPUATbHOM HOCHUTENE IMyTeM
JNOKYMEHTUPOBaHUS HMH(OpMalus C pEeKBU3UTAMH, IO3BOJIIOLIMMU ONPEAEIUTh TaKylo
UH(POPMALIMIO WK €€ MaTepUaIbHBIA HOCUTENb.



2.2. B cocraB mnepcOHAIbHBIX JaHHBIX PaboTHuUKOB OpraHuzanuyd BXOIAT JOKYMEHTHI,
coJiepkaniye WH(GOpPMAIMIO O TACMOPTHBIX JaHHBIX, 00pa30BaHWHU, OTHONICHHMH K BOMHCKOM
00s13aHHOCTH, CEMEWHOM TIOJIO)KEHUHU, MECTE >KUTENbCTBA, COCTOSHUU 3JI0POBbS, a TaKXKe O
MPEIBIIYIIAX MECTaX X PaOOTHI.

2.3. Komruiekc TOKyMEHTOB, COMPOBOXKIAIOIMINKA Tporiecc 0pOpMIICHUS TPYIOBBIX OTHOIICHUH
PaboTtHuka B Opranusaiyu npu ero nprueme, nepeBoje U yBOJIbHEHHUH.

2.3.1. Uuadopmanus, mnpenacraBinsiemMas PaOOTHHKOM TpH MOCTYIJICHMM Ha paboTy B
Opranuzanuio, J0JDKHA HUMETh JOKyMeHTanbHylo ¢(opmy. Ilpu 3akitoueHuu TPyAOBOTO
JIOTOBOpa B COOTBETCTBHH cO cT. 65 TpymoBoro komekca Poccuiickoit ®epeparuu JuIo,
MOCTYIIAloIIee Ha paboTy, MPEIbABISIET padOTOAATEIIO!

— IacropT UM UHOM JTOKYMEHT, YIOCTOBEPSIOLIUI JINYHOCTD,

— TPYAOBYIO KHMKKY, 3a HCKIIOUEHHEM CIlydyaeB, KOIZJa TPYAOBOM JOrOBOP 3aKIIIOYAETCS
BIlepBbIe WM PaboTHUK mocTymaeT Ha paboTy Ha YCIOBUSX COBMECTHTENBCTBA, IMOO TpyHoBas
KHIKKa Y paOOTHHKA OTCYTCTBYET B CBSI3U C €€ YTPATOM WIIM MO APYTUM MIPHUUUHAM;

— CTPaxXOBOC CBHUJACTCIBCTBO rOCYAapCTBCHHOI'O IICHCUOHHOTO CTPaXOBAHU,

— JIOKYMEHTbI BOMHCKOI'O yuyeTa — JUIsl BOGHHOOOSI3aHHBIX M JIMIL[, HOJUIEKAIINX BOUHCKOMY
y4ery;

— JIOKYMEHT 00 00pa3oBaHUM, O KBaJTH(PHUKAIWK WIM HAIAYUM CHEIHUAIbHBIX 3HAHUN — TNpH
HOCTYIUICHUHU Ha paboTy, TpeOYIONIYyIO CIIeUaTbHBIX 3HAHUH WIIH CIIEIUaIbHOM MOrOTOBKH;

— cBHIETENLCTBO 0 iprucBoeHnu MHH (npu ero nHanmuuuu y Pa60THI/H<a)[31.

2.3.2.1lpu opopminenun PabotHuka B Opranuzanuio pabOTHUKOM OTJENa KaJpOB 3aMOIHIETCS
yaudunupoBandas ¢opma T-2 «JInunas kaprouka paborHuka» wimm T-2I'C (MC) «/Inunas
KapToyKa TOCYAapCTBEHHOTO (MYHHUIMIIATBHOTO) CIIY)KAaIIero», B KOTOPOH OTpa)karoTcs

CJIeMyIOININE aHKETHBIC U Onorpaduueckue nanapie PaboTHUKA:

— obmme cBenacaus (P.M.0. PaborHmKka, gata pOXKAEHHUS, MECTO POKICHHS, I'PaXkIaHCTBO,
oOpasoBanue, mpodeccus, cTax padoThl, COCTOSIHUE B Opake, MAaCIOPTHBIC JaHHBIC);

— CBC€ACHHUA O BOUHCKOM yque;

— IJaHHBIC O TIPHEME Ha padoTy;

B nanpHeineM B IMUHYIO KAPTOUKY BHOCSITCS:
— CBEJICHHUS O MepeBoIax Ha ApYryro paboTy;

- CBEJICHUS O MPHCBOCHUU KBATU(UKAIMOHHOTO pa3psijia, KIACCHOTO YHHA, JUIIOMATHYECKOTO
paHra, BOMHCKOTO 3BaHUS;

— CBeIeHUs 00 aTTECTalUN,

— CBEJICHUS O TIOBBINICHUH KBaTU(DUKAIUH,



— CBEJICHUS O PO ECCHOHATHHON EPETIOATOTOBKE;

— CBeJicHHsI 0 Harpaaax (MOOIIPEHUSX ), TOYCTHBIX 3BAHUSIX;
— CBeJICHUS 00 OTITyCKax,

— CBEJICHUS O COITUAIBHBIX TapaHTHSAX;

— CBEJICHHS O MECTE )KHUTEIbCTBA M KOHTAKTHBIX Tele(oHaX.

2.3.3. Cnenmanuct mo kajapam u Oyxranrepusi OpraHu3zanuyd CO3[ae€T M XPaHUT CIEAYIONINe
TpynIibl JOKYMCHTOB, COACPKAIINUC JAHHBIC O Pa6OTHI/IKaX B CAUHUYHOM MJIM CBOOIHOM BHC.

2.3.3.1. JIOKyMeHTBI, COJCpXKallie IMEPCOHATbHBIC JaHHbIC PaOOTHHUKOB (KOMILICKCHI
JIOKYMEHTOB, COIPOBOXAAIOIINE Mpoiecc 0hOPMIICHHS TPYIOBBIX OTHOILICHUH MpU MpUeMe Ha
paboTy, mepeBojie, YBOJBHCHHUH; KOMIUIEKC MAaTEpPHAIOB MO aHKETHPOBAHHIO, TECTUPOBAHHUIO;
HpOBe,Z[eHI/IIO CO6€C€,Z[OBaHHI>'I C KaHOAUJATOM Ha JOJI)KHOCTD, IMOJJIMHHUKH U KOIIUU HpI/IKaBOB 10
JUYHOMY COCTaBy, JIMYHBIC Jiejla W TPYAOBbIC KHIDKKM PaOOTHHMKOB; Jelia, CojepiKallne
OCHOBAHHUA K HpI/IKaSy 110 J'II/I‘IHOMy COCTaBy; aclia, conepmamne MaTepHaan arrecraignun
PaGoTHUKOB; CIy>)KEOHBIX paccleIOBaHUM; CIPaBOYHO-UH(POPMAIIMOHHBIN OaHK JaHHBIX IO
nepcoHany (KapTOTEKH, >KypHAJIbl); MOJUIMHHUKA W KOMHUU OTYCTHBIX, AHAIUTHYCCKUX H
CIIPABOYHBIX MAaTEPUAJIOB, IE€pPEeAaBacMbIX PYKOBOJACTBY OpraHu3amud, pPYyKOBOIUTEIAM
CprKTypHBIX noapa:;;[eneHHf/'I; KOIIMU OT4YCTOB, HaHpaBHHeMBIX B I‘OC}/I[apCTBeHHBIe OpI‘aHBI
CTaTHCTHKH, HAJOTOBBIC WHCIICKIIMH, BBIMICCTOSIIAE OPraHbl VIPABICHHS H JApPYyrue
YUPEIKIACHUS).

2.3.3.2.JIokyMeHTalMs 0 OpraHU3aluu paboThl CTPYKTYPHBIX MOJpa3ZeiacHuil (MOJI0XKEHHS O
CTPYKTYPHBIX  HOJpAa3AEICHUSAX, JOJDKHOCTHBIC HMHCTPYKIMM  PaOOTHHKOB, MpHKa3Hl,
pacnopsbKeHHsI, yKazaHus pykoBojcTBa OpraHu3aiym); JOKYMEHTHI 10 TUIAHUPOBAHHIO, YYETY,
aHAJIM3Y U OTYETHOCTH B YacTH paboThI ¢ epcoHanoM OpraHu3amnuu.

[11. Coop, 00paGoTKa U 3alIIUTA MEPCOHATBHBIX JaAHHBIX
3.1.TTopsnoK MOTyYEeHUsI IEPCOHATBHBIX JaHHBIX.

3.1.1.Bce nepconanbHble naHHble PaboTHnka Opranuzanuu ciaeayeT MmojiydaTb y HEro caMoro.
Ecnu nepconanbHble JaHHbIE PaOOTHHKA BO3MOKHO MOJIYYUTh TOJIBKO y TPEThEeH CTOPOHBI, TO
PaboTHUK noMKEeH OBITh yBelIOMIIEH 00 3TOM 3apaHee M OT HEro JOJDKHO OBITh MOJYYEHO
MUCbMEHHOE corjiacue. JIOMKHOCTHOE JIMIO padoTojaTeNsl JOJKHO COOOHUTh PaboTHUKY
Opranu3anuu o0 LeNisX, IPenoIaraeMbX UCTOYHHKAX M CIOCO0aX MOIY4eHHUS MepCOHATbHBIX
JAHHBIX, a TAaKKE O XapakTepe IMOUIeKAIMX TOIYYEHUIO [E€PCOHAIBHBIX [aHHBIX M
TOCICCTBHSIX OTKa3a PaGoOTHIKA 1aTh IMCEMEHHOE COIMIACHE HA MX MONydeHHe .

3.1.2. PaGoronatens HE HMMEET MpaBa NoOJy4daTb U 0OpabaThIBaTh MEPCOHAIBHBIC JaHHbIC
PaGotHuka OpraHm3anud O €ro pacoBOd, HAIMOHAIBHOW NPHHAJICKHOCTH, MOJIUTHYECKHX
B3TJISaX, PENUTHO3HBIX WU (PHIOCO(MCKUX YOSXKIEHUSX, COCTOSHUU 3A0POBbsSI, WHTUMHOMN
KU3HU. B ciydasx, HEMOCPENCTBEHHO CBS3aHHBIX C BOMPOCAMH TPYAOBBIX OTHOIICHHH, B
cootBeTcTBUU €O CT. 24 Koncruryiuu Poccuiickoit @enepanun paboToaTenb BIpaBe MoaydaTh
U 00pabaThIBaTh JaHHBIC O YACTHOH KU3HU PabOTHHKA TOJIBKO C €ro MUCBMEHHOTO cormacus>,

O06paboTka yka3zaHHBIX MEPCOHAIBHBIX JAHHBIX PaboTHHMKOB paboTomareneM BO3MOXKHA TOJIBKO
C UX coryiacus MO0 0e3 MX COTIacysl B CIIEAYIONINX CIyJasX:



— HNCPCOHAIBHBIC TAHHBIC SABJIAIOTCSA OGH.[G,Z[OCTyHHBIMI/I;

— MEepCOHAJbHBbIC JTaHHbIE OTHOCATCS K COCTOSIHHIO 370pOBbsi PaOoTHMKa u uX 00paboTka
HEeoOXoauMa ISl 3aIlIUTHl €r0 KU3HH, 37J0POBBS MIIM MHBIX KU3HEHHO BAXKHBIX HHTEPECOB JINOO
KHU3HH, 3J0POBbS UM MHBIX )KU3HEHHO BAYKHBIX MHTEPECOB JPYTUX JIUI[ U MOJIYYECHHE COTTIACHS
PaboTHIKA HEBO3MOIKHO;

— 1o TpeOOBaHUIO MOJHOMOYHBIX T'OCYIAapCTBEHHBIX OPraHOB B CIIydasX, MPEAyCMOTPEHHBIX

dbenepanbHBIM saxoHoM™.

3.1.3. Paboromarens BrnpaBe 0OpabaThIBaTh MEPCOHANIbHBIE JAaHHBIE PaOOTHUKOB TONBKO C HMX
IIUCBbMCHHOI'O COoTJIacusl.

3.1.4.TTucbmenHoe coryacue PaboTHHKa Ha 00pabOTKY CBOMX MEPCOHAIBHBIX JTAHHBIX JOJKHO
BKJIIOYATh B ce0sl:

— (amunmrio, WMs, OTYECTBO, aapec CYOBEKTa IMEPCOHAIBHBIX JaHHBIX, HOMEpP OCHOBHOTO
JIOKYMEHTA, YI0CTOBEPSIOIIEr0 €ro JUYHOCTh, CBEACHUS O JaTe BblAA4d YKA3aHHOTO JOKYMEHTA

Y BBIJIABIIIEM €TO OpraHe;

— HauMeHoBaHue (paMunmio, UMs, OTYECTBO) M aJpeC OIepaTopa, MOJYYarollero COIJIache
CcyOBbeKTa MepCOHANBHBIX JaHHbIX;

—11e71b 00pabOTKH MEPCOHATBHBIX JTAHHBIX;

— TepeyeHb TEPCOHATBHBIX JaHHBIX, Ha OOpPaOOTKYy KOTOPBIX IAeTCsl coryiachue CyObeKTa
MEPpCOHAIBbHBIX JTaHHBIX,

— IepeueHb CHCTBUII C IEPCOHATIBHBIMU JaHHBIMH, Ha COBEPIICHNE KOTOPBIX JAAeTCs COTIacHe,
o0111ee OMMcaHue UCTIONb3YEMBIX OIIEPaTOPOM CIIOCOOOB 00PaOOTKU NEPCOHANBHBIX JIaHHBIX;

— CPOK, B TCUHCHUC KOTOPOTO I[eﬁCTByeT COorjIaCue, a TakKC MopsAA0K €ro OT3bIBA.

@®opma 3asBieHuss 0 corynacuu PaGoTHMka Ha 00pabOTKy NEpPCOHAIBHBIX MTaHHBIX CM. B
npuitoxkernu 1 x Hacrosimemy [lomoxenuto.

3.1.5.Cornacue PaboTHuka He TpeOyeTcst B CIEAYIOMINX CIyJasx:

1) oOpaboTKa MmepcoOHANBHBIX JaHHBIX OCYLIECTBIISIETCSI HA OCHOBaHUHU TpynoBoro koxekca Pd
WIA WHOro (pefepalbHOrO 3aKOHA, YCTAHABJIMBAIOLIETO €€ 1N, YCJIOBHUS IOJYyYCHHS
NEPCOHANBHBIX JaHHBIX U KPYr CYOBEKTOB, IEPCOHANbHBIC JaHHBIE KOTOPBIX MOJUIEkKAT
00paboTKe, a TaKKe ONMPEICIISIFOIIETO TOJTHOMOYHS paboTo1aTels;

2) 00paboTKka TEepPCOHATbHBIX MAHHBIX OCYIIECTBISACTCS B LEJIAX HCIOIHEHUS TPYIOBOTO
JIOTOBODA;

3) 00paboTka MEPCOHATBHBIX MAHHBIX OCYIIECTBISCTCS Ui CTATHCTHYCCKUX WM HMHBIX
HAYYHBIX IIeJIei IPH YCIOBUH 0053aTEIbHOT0 00€3TMYMBAaHUS IEPCOHATBHBIX TAHHBIX;

4) 00paboTKa MEepCOHATBHBIX JAaHHBIX HEOOXOMUMA JJIsi 3allUTHI JKU3HHU, 3JI0POBbS WM HUHBIX
JKU3HEHHO BaXKHBIX MHTEPECOB PAOOTHHKA, €CJIH MOJTYyYEHUE €ro COTJIACHUS HEBO3MOXKHO.



3.2.TTopsok 0OpabOTKH, Mepeiaun U XpaHEHHUs IEPCOHATBHBIX JTAHHBIX.

3.2.1. PaborHuk OpraHu3anuu MPeIoCTaBIsIeT CIEUUAIUCTY Mo Kaapam OpraHuzanuu
JOCTOBepHbIe cBepeHUs o cebe. Cnemmamuer mno kaapam OpraHusanuu  IpOBEpSET
JIOCTOBEPHOCTh CBEJCHHI, CBEpsAs JaHHbBIE, MpelocTaBiIeHHble PaOOTHUKOM, ¢ UMEIOIIUMUCS Y
paboOTHHKA JOKYMEHTaMHU.

3.2.2.B cootBerctBHM co cT. 86,11. 14 TK P® B nensix odbecrnieuenust mpaB u CBOOOT YEIOBEKa U
rpaxJaHiHa PyKoBOIUTENb M €ro NpeACTaBUTENN NpU 00pabOTKe MEepCOHANBHBIX JaHHBIX
PaGoTHuKA MOJDKHBI COOMIOAATE Cleayroue o0mue TpeOOBaHMS

3.2.2.1.006paboTka MEepCOHATBHBIX JTaHHBIX MOYET OCYIIECTBISATHCS HCKIIOUUTENBHO B IENSIX
oOecrieyeHHsT COOJIOICHUST 3aKOHOB W WHBIX HOPMATHBHBIX IPABOBBIX aKTOB, COJCHCTBHUS
PaGoTtHuKaM B TpymOycTpoOiCTBE, O0OYYECHUH U MPOJABIKEHUU IO CITyKOe, 00ecTieueHus JIMYHOM
O6e3onmacHOCTH PaOOTHMKOB, KOHTpOJISI KOJIMYECTBA M KAauecTBa BBIMOJHIEMOW pabOThl U
0GeCIIeUeHNS COXPAHHOCTH UMyLLeCTBal~.

3.2.2.2.Tlpu onpexneneHun o0beMa M CoJepX)aHUs, 00padaThIBAEMbIX MEPCOHAIBHBIX JTAHHBIX
PaGoTonmarens gomxeH pykoBocTBoBaThesi Konctutynueit Poccuiickoit @enepanuu, TpynoBeim
KozekcoM Poccuiickoit denepannu 1 UHBIMU (eiepaTbHBIMU 3aKoHaMu",

3.2.2.3.[lpu npuHATHM pEUICHUH, 3aTparMBarolUX HHTepechl PabotHuka, PaGoromarens He
MMEeT TpaBa OCHOBBIBATHCS HA TEPCOHAIBHBIX JaHHBIX PaOOTHWKA, IONy4EHHBIX
UCKJTIOUUTENIFHO B pE3yJlbTaTe MX AaBTOMATU3MPOBAHHOW 0OpaOOTKM WM 3JIEKTPOHHOTO
nonmydgeHus,

3.2.2.4 3amuTa nepcoHalbHBIX TaHHBIX PaOOTHHKA OT HEMTPAaBOMEPHOTO WX MCIOJIB30BAHUS WIIH
yTparsl oOecreunBaercss PaboTomateneM 3a c4eT €ro CpeincTB B TOPSAIKE, YCTaHOBICHHOM
benepanbHBIM saxoHoM™%,

3.2.2.5. PabOTHUKM W WX TPEJCTABUTEIN JOJKHBI OBITH O3HAKOMJICHBI TMOJ PACHUCKY C
nokyMeHTaMu OpraHu3aliy, YCTaHABIHBAOIUME MOPSI0K 00paOOTKH MEPCOHATBHBIX JTaHHBIX
PaboTHHKOB, a Takke 00 UX MpaBax v 003aHHOCTSAX B ATOH oGmactutY,

3.2.2.6.Bo Bcex ciydasx oTka3 PaGoTHHMKa OT CBOMX MpaB Ha COXpAaHEHHE U 3alUTy TaiHBI
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V. Ilepenaua n XxpaHeHHe NEPCOHAIBbHBIX JAHHBIX

4.1. Tlpu mepenade MEePCOHANBHBIX JAaHHBIX paboTHHKA PaboTomartens momKeH COONIOAATH
F[l 1.
crienyromye TpeOOBaHMs =

4.1.1. He cooOmarh mepcoHalibHbIe JaHHbIE PaboTHHKA TpeTheil CTOpoHEe 0e3 MHUCbMEHHOTO
cormacusi PaboTHmKa, 3a WCKIIOYEHHEM CIIydaeB, KOIJa 53TO HEO0OXOAWMO B IENAX
NpPEIYIpPEexICHUS YTPO3bl )KU3HU H 30pOBbI0 PabOTHHKA, a TakKe B CIIydasx, yCTAaHOBJICHHBIX
benepabHBIM 3aKOHOM.

4.1.2. He coobmarhk mnepcoHaidbHbIC JaHHbIe PaboTHHMKAa B KOMMEpYECKHX IelsiXx Oe3 ero
nUCbMEHHOTO cornacusi. O6paboTKa NepCOHANBHBIX JAHHBIX PaOOTHUKOB B LIEJSX MPOABHKEHUS
TOBapOB, PabOT, YCIAYT HA PBIHKE ITyTEM OCYIIECTBICHHS MPSIMBIX KOHTAKTOB C MOTCHIIMATbHBIM



HOTp€6I/ITeJIeM C IOMOLIBIO CPCACTB CBA3U HAOIMYCKACTCA TOJBKO C C€ro mnpeaBapuTCIbHOIO
corjiacus.

4.1.3. llpenynpenuTs JIMIl, MOTYYUBIIUX TEPCOHAIbHBIE AaHHBIE PaboTHHMKA, O TOM, YTO 3TH
JaHHBIE MOTYT OBITH MCIIOJIB30BAHBI JIUIIH B LEJSIX, A KOTOPBIX OHM COOOIIEHHI, U TpebOoBaTh
OT 3TUX JIMII TOATBEPXKICHUS TOrO, YTO 3TO MPaBUIO coOMroAcHO. JIuma, MonydHuBIIHe
NepcoOHANbHBIE  naHHbie  Pa0oTHHMKa, 00s3aHBI  COOMIOAATh  PEXKHM  CEKPETHOCTH
(xondunennuansHocTH). lannoe [lonokeHnne He pacpoCTpaHsIeTCs Ha 0OMEH MMEePCOHATBLHBIMHU
JTaHHBIMU PaOOTHUKOB B TIOpsIIKE, YCTAHOBIEHHOM (peiepalbHBIMH 3aKOHAMH.

4.1.4.0cymecTBiIATh Nepeaayy MepcoOHANbHBIX TaHHBIX PaboTHHKOB B npenenax OpraHu3anuu
B COOTBETCTBHHM ¢ HacTosmuM [lonoxenuem.

4.1.5. Pazpemars AOCTYH K NEPCOHAJIBHBIM JaHHBIM PabOTHMKOB TOJBKO CIIEIHUAIBHO
YIOJIHOMOYEHHBIM JIMLAM, IIPH 3TOM YKa3aHHBIE JIMLA JOJDKHBI UIMETh IPaBO MOJIy4YaTh TOJIBKO
T€ TepCOHalbHbIe JNaHHble PaboTHMKA, KOTOpbIE HEOOXOAWMBI JUIS BBIOJHEHUS KOHKPETHOM

byHKIHH.

4.1.6.He 3anmpammBaTh HHGOPMAITUIO O COCTOSIHUH 370POBbsI PaOOTHHKA, 32 UCKITIOYECHUEM TEX
CBEJICHUI, KOTOPbIE OTHOCATCS K BOIIPOCY O BO3MOXKHOCTH BBINOJIHEHHSI PaOOTHUKOM TpynoBOH

byHKIHH.

4.1.7.TlepenaBaTh nepcoHaNbHBIC TaHHBIC PaboTHHMKA MpeacTaBuTeasIM PaOOTHUKOB B TIOpSIKE,
YCTaHOBJIIECHHOM TpynoBelM KojaekcoM Poccuiickor @exepanuu, ¥ OIpaHUYUBATHL ITY
nH(OpMAIHIO TOJBKO TEMHU MEPCOHAIBHBIMUA JTaHHBIMU PaboTHUKA, KOTOpPBIE HEOOXOIUMBI IS
BBITIOJTHEHUS YKa3aHHBIMU MPEJCTABUTENSIMU UX (DYHKIIUU.

14].
4.2. XpaHeHue ¥ UCTI0JIb30BaHUE TIEPCOHATIBHBIX JTAHHBIX Pa6oraukos::

4.2.1.TlepconanpHbie JaHHbIE PAOOTHUKOB 00pabaThIBAIOTCS U XPAHSTCS B OT/IEIIE KaIPOB.
4.2.2. TlepconanpHble naHHbIE PaOOTHUKOB MOTYT OBITh MOJIYY€HBI, MTPOXOAUTH JAITBHEHUIIIYIO
00paboTKy M MepeaaBaThcs HAa XpaHEHUE Kak Ha OyMaKHBIX HOCHUTEISX, TaK M B JIEKTPOHHOM
BHJI€ — JIOKaJbHOW KOMIBIOTEPHON CETH M KOMIIbIOTepHOU mporpamme «llapyc: «3apmiata»,
«[lapyc: Kaapsl 1 mTaHHOE pacrucaHue.

4.3.TIpu nonydeHUH NePCOHATbHBIX JaHHBIX HE OT PaboTHHKA (32 MCKIIOUYCHHEM CITydaeB, eCIIu
NepCOHANbHbIC JaHHBbIE ObUIM MPEIOCTaBIIEHbl PabOTONATEN0 HAa OCHOBAHMHU (hefepaibHOTO

3aKOHA WJIM €CIIM TEePCOHAIBHBIC JaHHBIC SBISIOTCS OONIEJOCTYITHBIMH) PabdOTONATENb JI0
Hauanma oOOpabOTKM TakuMX MEPCOHATIBHBIX JaHHBIX O00s3aH NPeAoCTaBUTh PabOTHHKY

CIIeYIONYI0 HH(OpMAIHIO:
— HauMeHoBaHue ((paMuIus, UMsI, OTYECTBO) U aPeC OTepaTopa Wik €ro MPeICTaBUTES;
— 11e7h 00pabOTKH MEePCOHABFHBIX TAHHBIX U €€ IPaBOBOE OCHOBAHUE,

— IIPCANOIaracMbI€ I0JIb30BATCIIA ICPCOHAIBHBIX JAHHBIX,

— YCTAHOBJICHHBIC HACTOSAIIUM CDGI[epaJ'H:HBIM 3aKOHOM IIpaBa cy61;eKTa MEPCOHAIbHBIX JaHHBIX.



V. JlocTyn K nepcoHaJbHBIM J1aHHBIM PaboTHHKOB
5.1.TIpaBo gocTyma K HepCOHANBHBIM JaHHBIM PaOOTHUKOB UMEIOT:
— PykoBoautens Opranuzanuu,
— COTPYJIHUK OT/eJa KaJipoB,;
— COTPpYAHUKH OyXTalTepUH;

— COTpYIHHUKHU cekpeTapuaTa (MHGOpMaIusa 0 GaKTHIECKOM MECTE MPOKMBAHUS U KOHTAKTHBIC
tenedonbl PaOOTHUKOB);

— PYKOBOJHTENM CTPYKTYPHBIX IMOIPA3JCICHUN IO HAMpPaBICHUIO ACATCIBHOCTH (IOCTYH K
MIEPCOHATBHBIM JJAHHBIM TOJIbKO pAOOTHHKOB CBOETO TIOPA3/ICIICHUS).

5.2.PabotHuk Opranuszanuy UMeeT IpaBo:

5.2.1.TlomyuaTh JOCTYN K CBOMM IMEPCOHAIBHBIM JAHHBIM M O3HAKOMIICHHWE C HUMH, BKIIIOUas
nmpaBO Ha 0€3BO3ME3HOE TMONYyYeHHE KOIMHM JIF0OOW 3amucd, CoAepiKallell IMepCcOoHATbHbBIC
nanasie PaboTHUKA.

5.2.2. TpeboBats oT Pabotomarenst yTOYHEHUs, WUCKIIOYCHHUS WU HWCIPaBICHUS HETOJIHBIX,
HeBepHBIX, YCTapeBLHI/IX, HC,Z[OCTOBepHBIX, HC3aKOHHO HOHy‘ICHHBIX HJIX HE ABJIAOIIUX
HeoOXouMBIMHU T PaboTomarens mepCcoHabHBIX JaHHBIX.

5.2.3.ITomyuats ot PaboTomarens

— CBEJICHUA O JIMIAaxX, KOTOPbIE UMEIOT JOCTYN K MEPCOHANBHBIM JAHHBIM WA KOTOPBIM MOXKET
OBITH TIPEIOCTABIICH TAKOW JOCTYII;

—nepedyeHb 00padaThIBa€MbIX EPCOHAIBHBIX JaHHBIX U UCTOYHUK UX MOITY4YEHHUS;
— cpoku 00pabOTKM EPCOHANIBHBIX JAaHHBIX, B TOM YHCII€ CPOKU WX XPaHEHHUS,;

— CBEAICHUS O TOM, KaKHe IOPHIMYECKHE MOCJIEACTBHS Ui CyOBEKTa MEPCOHAIBHBIX JAaHHBIX
MOYET IOBJICYb 32 COOON 00pabOTKa ero MepcoHaIbHBIX JaHHBIX.

5.2.3. Tpebomats um3BemieHus PaboTomaTerneM BceX JHI, KOTOPbIM paHee OBLIM COOOIICHBI
HeBepHBIe NJIN HCIIOJIHBIC HepCOHaJIBHBIe JaHHBIC, 060 BCEX HpOI/IBBGI[CHHBIX B HHUX
UCKITIOUYCHUSX, UCTIPABIICHUSIX W JTOTIOTHCHHSIX.

OO0>xatoBaTh B YIOJHOMOYEHHBIA OpPraH 1O 3allliTe MpaB CYOBEKTOB MEPCOHATBHBIX TAaHHBIX
Wi B CyJeOHOM TOpsIKE HEMpaBOMEpHBIC AeHCTBUS wWiu Oe3neiicTBust Paboromarens mpu
00paboTKe M 3aIUTE €ro MEPCOHATBHBIX TaHHBIX.

5.3. KomupoBaTe W JenaTh BBINIMCKH TIEPCOHANBHBIX JaHHBIX Pa0oTHWKA pa3pemaercs
HUCKIOYUTCIBHO B CJ'Iy)Ke6HBIX neiax € IMUCBMCHHOI'O pPas3spClICHUA PyKOBOI[I/ITCJ'DI n 110
COTJIACOBAHUIO CO CIECIHUAIMCTOM IO KaJpaMm.

5.4. llepenaya nHpopmanuu TpeTbel CTOPOHE BO3MOXKHA TOJBKO NMPHU MHCHMEHHOM COTJIACUU
PaboTHUKOB.



VI. OTBeTCTBEHHOCTH 32 HAPYLIEHHE HOPM, PeryJUpYIOIHX 00padoTKy U 3aIIHUTY
MEePCOHAIbHBIX IAHHBIX

6.1. PabotHnkn OpraHu3anyy, BUHOBHBIE B HAapyIICHHH HOPM, PETYIUPYIONIMX IOTydEeHHUE,
00pabOTKy ¥ 3allUTy MEPCOHAJIbHBIX JaHHBIX PaboTHHMKa, HECYT AUCHUIUTUHAPHYIO
aJIMIHHUCTPATHBHYIO, TPAYKIAHCKO-TIPABOBYIO MJIM YTOJOBHYIO OTBETCTBEHHOCTH B COOTBETCTBUHU
¢ eepaIbHBIMU 3aKOHAMH.

6.2. PykoBoauTens OpraHuzaiuy 3a HapylIeHHe HOPM, PETYJIUPYIOUTUX MOTy4deHne, o0paboTKy
U 3alUTy TMEPCOHAIBHBIX MaHHBIX PabOTHWKA, HECET aJMUHUCTPATUBHYIO OTBETCTBEHHOCTH
cormacHo ct. 5.27 u 5.39 Konekca 00 agMHUHUCTpATHBHBIX TMpaBOHApYIIEeHUAX Poccuiickoi
Qeneparuy, a TaKke Bo3Mmemaer PaGoTHuky ymepO, NpPUYMHEHHBIH HENPaBOMEPHBIM
UCIIOJIb30BaHNEM MHPOpMAIUH, coepKalliell IepcoHallbHble TaHHble PaboTHHKA.



[Ipunoxenne 1

dopwma 3asiBJICHUS
0 CcorJlacuM paOOTHHKA
Ha 00pa0OTKy MEPCOHATBHBIX TAHHBIX

3AABJIEHUE HomxHocTs PykoBoautesns

O cornacuu Ha 00pabOTKY
NEPCOHANIBHBIX JAHHBIX

oT

DUO, 10KHOCTD 3asIBUTEISA

51, He BO3paxkaro pOTHUB Bamu cBenenuit 000 MHE, COEpIKAIINX

nostydeHus1/coo0eHU S

JaHHBIE O

NEPEUYCHb NEPCOHATIBHBIX JaHHBIX

yKa3aTh, OTKYyJla MOTYT OBITh IOJIy4€HBI WIIM KyJla IIepelaHbl IepCOHAIbHbIEC JaHHbIE
C LENBIO

yKa3aTh [eJb 00pabOTKH MePCOHATBHBIX TaHHBIX

B dopme

JOKYMEHTaJIbHO/ ek TpoHHO#/ycTHOH (1o Tenedony)

B TCUCHUC

yKa3aTh CPOK JEHCTBHUS COTIIACHS

Hacrosiee 3asBiieHre MOXKeT OBITh 0TO3BAaHO MHOM B TUCBMEHHOU (hopMme.

noAIuCh 3aABUTCIIA



3ASIBJIEHUE

<« » 20 Ne

[Ipunoxenue 2

[Tpumep cormnacust paboTHHKA
Ha Iepeiavy MepCOHAIBHBIX JaHHBIX
TPETHUM JIUIAM

JIOKHOCTBH pYKOBOIUTEIS

O cornacuu Ha 06pabOTKY
HEepPCOHATIBHBIX TaHHBIX

He Bo3paxatro npotus

JIaHHEBIE O

oT

(haMuIHsl, THULIUAITBI 3asBUTENS

JOJDKHOCTH pabOTHHUKA

HaMMEHOBAHME CTPYKTYPHOIO IOAPA3ACIICHUS

Bamu cBenenuii 060 MHe, coiepKaIinx

noxyueHus /
COOOIIIeHNS

NEPCUYCHDb NEPCOHATIBHBIX TaHHBIX

yKa3aTh, OTKYyJa MOT'YT OBITh IOJyYEHBI WM Ky/a MepeaHbl IepCOHabHbIE JaHHbIE

C ICJIbIO

yKa3aTh 1e1b 00pabOTKH MEePCOHATBHBIX JaHHBIX

dbopme

JIOKYMEHTAIBHOM/3JIeKTPOHHOM/yCTHOH (B T.
4. 110 TeneoHy)

B TCUCHUC

yKa3aTh CPOK JEHCTBUS COTiacus

Hacrosee 3asB1eHnEe MOXKET OBITh OTO3BAHO MHOM B MUCHMEHHOM (hopme.

noAIrUCh 3aABUTCIIA
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